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ITosno:xenune
00 opranu3anum padoTsl ¢ 3JTEKTPOHHBIM KYyPHAJIOM

1. O01mme moJj1oKeHus

1.1. Hacrosimee mnosioxkeHue 00 opraHu3amuu pabOThl C JJIEKTPOHHBIM KypHaiomMm B MKOVY
«MuxaitnoBckasi cpegHss oOmieoOpasoBarenbHass mkona umeHn I[epos Coserckoro Coroza
B.®.Hecreposa» UepemucunoBckoro paiiona Kypckoit o6nactu (manee — [lonoxenue) pazpadboraHo B
cootBeTcTBUM ¢ DenepanbHbIM 3akoHOM 0T 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoit
denepanuny.
1.2. TlonmoxxeHue ompenenser mpaBuia padOThl U €IUHBIE TPEOOBAHUS MO BEACHUIO SJIEKTPOHHOTO
xypHara B MKOVY  «MuxainoBckas cpemHsst oOmieoOpa3oBarenbHas IIKojJa uMeHH [epos
Coserckoro Coro3a B.®.HectepoBa» YepemucuHoBckoro paiiona Kypckoit obnactu (nanee -
[xomna).
1.3. DnexkTpoHHbIM >KypHaioM (naigee — 2)K) Ha3pIBaeTCs KOMIUIEKC MPOTPaMMHO-aNNapaTHBIX
CPEIICTB, BKIJIIOYAIOIIMI 0a3bl NMaHHBIX W CPEACTBA JOCTyMma W paboThl ¢ HUMHU (MPOrPaMMHO-
anmapaTHy0 HHPPACTPYKTYpy, CEPBUCHI HH()OPMAIIMOHHOTO B3aUMOICHCTBHS).
1.4. DnexTpoHHBIM IHEBHUK — pazaen XK, mpeAcTaBisiomuid coO0W WHIWBHIYAITHM3UPOBAHHYIO
BBIOOPKY MaHHBIX 13 DXK 0 X0o/e u pe3ynbratax 00y4eHHsI KOHKPETHOTO YICHHUKA.
1.5. DX - cpencTtBo MHAMBUAYAIBLHOTO y4YeTa Pe3yJbTaTOB OCBOCHHUS 00pa30BATENbHBIX MPOTPAMM.
OH OTHOCUTCS K Yy4eOHO-TIeJaroru4eckoil JOKyMEHTAlMH. AKKYpaTHOE, TOYHOE U CBOEBPEMEHHOE
BeJIeHUE ero o0s3aTeNbHO AN Kaxaoro corpyaHuka llkonbl, B 00S3aHHOCTH KOTOPOTO BXOIUT
pabora ¢ DX. JlocTym K MEpCOHATBHBIM CTpaHUIIAM [HEBHHKA HMEIOT DPOAUTENH (3aKOHHBIE
MpEeACTaBUTENM) oOyuaromerocs, oOydarommiics, aamuHucTpamus [konsr (mupextop I[lIkomsr,
3aMECTUTENN JUPEKTOpA), YUUTENS, KJIACCHbIE PYKOBOAUTENH; afMUuHucTparop K.
1.6. ITpuaunamu padbotel ¢ XK ABIAIOTCS:

e coOuro/ieHre TIPaB U CBOOOJ] Y4aCTHUKOB 00pa30BaTEIbHBIX OTHOIICHHIA,

e JIOCTOBEPHOCTH M TIOJHOTA HH(POPMAIIHMH, coaepKaieics B DXK;

e yHU(UKANMS TaHHBIX, coaepxamuxcs B XK, u nokymenTupoBannoit nadopmanmu 1Ikomsr,

e 3alIuTa JAHHBIX, coaepkamuxcs B DK, OT HEeMpaBOMEPHBIX U TPOTUBOIPABHBIX JCHCTBUM.



1.7. Benenue »5neKTpoHHBIX (opM yuera 0Opa30BaTENBHOM JEATENIFHOCTH U PE3yIbTaToOB
oOpasoBarenbHON gestenbHocTH  (DXK) sBmsieTcss CcOCTaBHOW 4YacThlo pabOTBI 1O  BEJICHUIO
3JIEKTPOHHOTO JOKyMeHTooOopoTa B [lIkoe.
1.8. DX sBmsieTcst yacTbio nHPOpMaMoOHHOM crcTembl LIIKoIbI.
1.9. ®yukmoHupoBanue U ucnosb3oBanue DK OCYIIECTBISECTCS B COOTBETCTBUM C JACHCTBYIOLIUM
3aKOHOJaTeNbcTBOM P®, B ToM uuncie PeaepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O
MEePCOHANTBHBIX TAHHBIX).
1.10. OtBeTrcTBeHHOCTh 3a (yHKIIMOHHUpOBaHHE D)X M KOHTpPOJIb 3a MPaBUIBLHOCTHIO €ro BEICHUS
BO3JararTcs Ha AupekTopa LIIKoIbl ¥ TEXHUYECKOTO CIIEIUATHCTA.
2. Haznauenune K
DX ucnonp3yercst U1l pelieHns CAeAyOIMX 3a1a4:
2.1. Co3nmanue/BBO, CUCTEMATHU3AIIMS, UCIIOIB30BAaHUE U XPaHEHUE JTAHHBIX O X0J1¢ 00pa3oBaTebHON
nestenbHOCTH B IlIkoue, B TOM 4rcie 00 ycrieBaeMOCTH U MOCEIIAEMOCTH YUAILTHXCS.
2.2. Odopmienne uHbOPMALMK, XpaHAIICHCS B 0a3e JaHHBIX, B BUIEC JIOKYMEHTa Ha OyMa)KHOM
HOCHTEIIE.
2.3. ObecrieueHre OMEPATHBHOTO JIOCTYIMA POJAUTENEH (3aKOHHBIX IMPEACTaBUTENCH) 00yJaronerocs,
oOyuarorerocsi, anMuuuctpanuu Hlkonsr (qupekropa LLkonbl, 3aMecTuTeNneld TMpEeKTopa), yIuTeIe,
KJIACCHBIX PYKOBOAMTENEH K OTMETKaM 3a BeCh MEpPHOJI BEIEHHUsS >KypHaia MO BCEM IpeaMeTaMm B
mo00e Bpems.
2.4. ABTOMaTu3alus CO3/IaHusl OTYETHON JOKYMEHTAIIMU YUUTEICH U aAMUHUCTPAIUH.
2.5. CpoeBpemeHHOe WH(MOPMUPOBAHHE POJAUTENEH (3aKOHHBIX MPEACTABUTENCH) IO BOMPOCAM
yCIeBaeMOCTH, MHIUBUTyaJIbHBIX PE3YJIbTATOB U MOCEUIAEMOCTH UX JETEH.
2.6. udopmupoBanue ydammuxcs 0 Xojae o0pa3oBaTeNbHON JESTEIBHOCTH MOCPEICTBOM JaHHBIX B
€),¢
2.7. Kontpoms 3a peanuzaiueil 00pa3oBaTeIbHBIX MPOTPaMM, B TOM YUCIIE YUET:

e TMPOBEICHHBIX 3aHITHUH;

e JIOMAIIIHUX 33JIaHUI U 00beMa Harpy3Ky Ha 00ydJaroLIuXcs;

e PE3yJIbTaTOB OCBOEHUS 00pa30BaTEIILHON MPOTPaMMBbI YJaIIUMHUCS (YCIIEBAEMOCTh ),

e TIOCEIIAEMOCTH 3aHATUH YJalUMUCS;

e JIMHAMHUKH YCII€BAEMOCTHU yUaIIUXCS;

e peanu3anuu 00pa3oBaTEIHHON MIPOrPAMMEI.
3. IllpaBuaa padorsl ¢ K
3.1. Benenne DX o0s3aTenpHO U KaXJOTO IeJarora, KJIACCHOTO PYKOBOAMTENSA, a TaKXKE Tex
pabotHuKOB L1IK0IbI, B UbM (PYHKITMOHATBHBIC 00SI3aHHOCTH 3TO BKJIIOUYEHO.
3.2. TIognepkaHue B aKTyaJbHOM COCTOSHUM HH(oOpMaiuu, Xxpassmeiics B 06ase nmaHHbIX XK,
SBIIAETCS 0053aTEIbHBIM.
3.3. VYyer peamuzanuu 0O0Opa30BaTENbHBIX NPOTpaMM M OCYHIECTBICHHS 00pa3oBaTeIbHOMN
JesITeIbHOCTH BEJIETCS] BCEMHU TefarornueckuMu padotaukamu HIkomsr.
3.4. PacripeneneHuie 3aHATHIA MO MpEeAMETaM M 3aKpEIUICHUE MX 3a YUHTEISMHU OCYIIECTBISETCS Ha
OCHOBaHUU y4eOHOTO IIaHa U paclpeleeHUs MeJarornuyeckoil Harpy3KH.
3.5. Beox B OXK nar mpoBeneHusi 3aHATUH B COOTBETCTBUHU C PACHMCAHMEM 3aHSITHH, TEM YPOKOB,
3aJJaHHBIX JOMAlIHUX 3a/laHui, OTMETOK OOY4YaloIIMXCS M CBEACHHH 00 OTCYTCTBHM YYalUXCsl Ha
YpOKaXxX OCYIIECTBIISICTCS YUUTEISIMHU €KEAHEBHO.
3.6. Baecenme B 0JX wuHbopmammu 00 OTMETKax OOYyYalOMUXCSd W CBEACHUH O
MPUCYTCTBUU/OTCYTCTBHH YYAIIUXCSI TOJDKHO MPOU3BOIUTHCS B JICHD MIPOBEACHUS 3aHATHSI HE MTO3HEE
17:30.
3.7. llkoma rapaHTUpyeT y4YalIUMCS M UX POAUTENSIM (3aKOHHBIM IMPEACTABUTENSIM) BO3MOXKHOCTD
OIepaTHUBHO MOJy4YaTh MH(OpPMALMIO O TEKyIleH YCIeBaeMOCTH U IOCEIIaeMOCTH y4Yalllerocs depes
€)@



3.8. Ilpu Bemenmnm OXK KaxapIM MegaroroM (ydureneMm) JAOJDKHO COOMIOIaThCS eauHOoOoOpasue
3aMOJIHEHUS KYPHAJIOB B YacTH TE€M IPOBEJCHHBIX YPOKOB (B COOTBETCTBUHU C paboueil mporpammoit
10 TIPEJIMETY), BHICTABIIEHHBIX OTMETOK, IIPOMYCKOB YPOKOB U 3alMCEH O JOMAIIIHEM 3a/IaHHH.

3.9. Ionw3oBatensim DK 3amperiaercs nepenaBaTh CBOU MEPCOHAIIbHBIE PEKBU3UTHI JocTyna Kk DK
JIPYTUM JTHIIaM.

3.10. Corpynnaukam IlIkonsl 3anpentaercs gomyckars ydammuxcs [1Ikomsr k padore ¢ DK.

4. IlpaBujia BeleHHs y4eTa yCIeBAeMOCTH U MOCEIAeMOCTH YUAIINXCH

4.1. PaboTta yuuTens MO BEICHHUIO JAaHHBIX TEKYIIEH YCIEBAeMOCTH YYAIIerocs OCYIIECTBISCTCS B
paznene «KnaccHslii )KypHaAID.

4.2. YuuTtenb B COOTBETCTBUM C paCIUCAaHUEM 3aHATHI BHOCUT B DK cienyromue JaHHbIEC: TEMY
ypOKa; OTCYTCTBUE YHAIIMXCS; OTMETKH yJalIuXcsl; JOMalIHee 3a/JaHue.

4.3. Yuurtens BHOCUT B D)K y4eTHYIO 3aliCh O MPOBEACHHOM 3aHATHU 1O (aKTy B J€Hb MPOBEICHUS.
[Tpou3BOaUTH 3aMKUCh YPOKOB 3apaHee HEAOMYCTUMO.

4.4. Yaurenb, 3aMEHSIONINI OTCYTCTBYIOIIETO YUUTENsI, HA BpeMs (IaTy) 3aMEHBI TIOJIy9aeT JOCTYI K
DX Ha cTpaHulle OTCYTCTBYIOIIETO YUUTEINS U 3aNIOJIHSIET €r0 B YCTAHOBJIEHHOM MOPSIJIKE.

4.5. Yder pe3yJabTaToOB yCIEBAEMOCTH YUAIIMXCS:

pe3ynbTaThl Y4eOHOW JESATEIBHOCTH OIEHUBAIOTCS HA OCHOBAaHUM YCTHBIX OTBETOB
(BBICTYIIJIEHUH) y4alIUXcs, MUCbMEHHBIX pa0doT, MPAKTUYECKOM 1eATEIbHOCTH YJalluXcsl;
OTMETKH 32 YCTHBIC W MHCHbMEHHBIC OTBETHI BBICTABJISAIOTCS B KOJOHKY 32 TO YMCJO, KOT/a
MPOBOIUIIACH PaboTa;

B KJIETKAaX JJII OTMETOK YYHMTEIh MMEET MPaBO 3aMUCHIBATh TOJBKO OIMH M3 CIIEAYIOIINX
CUMBOJIOB: <2», «3», «», «5», «H», «». Ormerky «l» (eauHHUIy) HE BBICTABIISIOT.
JlomyCTHMO CTaBUTh HECKOJIBKO OTMETOK B OJHY Tpady;

MIPU KOHTPOJIbHBIX MEPOIPHUATHIX, TPOBOAUMBIX YUUTEJIEM B COOTBETCTBUU C TEMAaTUYECKUM
IUTAHUPOBAHKUEM, 00s3aTETbHBIM YCIOBUEM IPOBEACHUS KOHTPOJS SIBJISETCS BHICTABICHUE
OTMETOK BCEM yYalIUMCsl, IPUCYTCTBYIOIIMM Ha ypoKe (UCKIo4as ciay4yau, KorJa y4aiuics
JONITO€ BpeMsi OTCYTCTBOBAI IO YBAXHUTEIBHON MpHYMHE (HAmpumep, Mo OO0Je3HM),
MOJTBEP>KIEHHOM COOTBETCTBYIOIIMMH JOKYMEHTAMHU );

OTMETKH BBICTABJISIFOTCS B rpade TOTO JHS, KOT/1a POBOAMIACK TaHHAs paboTa;

OTMETKHU 3a MUCHbMEHHYIO pabOTy MPOCTABISIIOTCA B CPOK HE Oojiee Tpex paboumx IHEH C
MOMEHTA €€ HAIMMCAHUS YIalTIMUCS;

OTCPOYKa BBIMIOJIHEHUS yUalTUMUCS 3aJaHus (HanpuMep, 00yJaronuiics: MpuIes Ha 3aHsATHs
nocJje JUIMTeNbHOM 6ose3nn) ¢pukcupyercs: B 9K cUMBOJIOM (—); B 3JIEKTPOHHOM JTHEBHUKE
YYaIerocsi CAMBOJIOM (—), K KOTOPOMY HEOOXOAMMO HaMKMCcaTh KOMMEHTApHUH;

BpeMs, 32 KOTOPOE YYAIIUHCS MOJDKEH JMKBUIANPOBATH 3aI0JDKEHHOCTh, HE IMPEBBIMIACT
ONIHOW y4eOHOH Heaenu MpH YCIOBUM NpHUCYTCTBHs ydwamierocss B Illkome, B TedeHue
KOTOPOU pe3ylbTaThl OIICHUBAHHS OTCPOUYCHHBIX 3aJlaHUM JOJKHBI OBITh BBICTABICHBI
yuuteneM B K.

4.6. YueT nocemaeMoCcT! yqamuxcsi:

YUUTENb 00513aH Ha KaXIOM YPOKE OTMEUYaTh OTCYTCTBYIOIIUX YYaIIHXCS;

MIPY OTCYTCTBUU yYallIerocs Ha yPOKe YUUTENb IpocTaBisieT «Hy;

yYaIuecs, UMEIOIITNEe MEAUITMHCKYIO CIIPaBKy 00 OCBOOOXKIEHUH OT (PM3MUECKUX HArpy30K,
JIOJKHBI TPUCYTCTBOBATH HA YPOKaxX (PU3MUECKON KyJIbTYphl U BHIIOTHATH WHAUBUyaIbHbIC
3aJlaHuS.

4.7. OdopmiieHuE TEMBI ypOKa:
paboTa y4mTessl MO BEJCHHIO yYeTa BBIIOJHCHHS Y4eOHBIX HPOrpaMM M HPOBEACHHBIX 3aHATHIl
OCYIIECTBIISICTCS B pa3zeie «TeMbl ypOKOB H 3aTaHuUs;

B Haudaje y4eOHOro roja y4uTeilb BHOCUT TEMaTHYECKOE IUIAHWPOBAHME MO TPEIMETY B
paznen «llmaHupoBaHrWe YpPOKOB» Ha CPOK OT OJHOHM ydeOHoi derBepTu n0 roja. Ecmm
YUHUTEIb UCHBITHIBAET TPYJHOCTH MPU BHECEHHM B KYpHaJ TEMaTHYECKOI'O IUIAHUPOBAHUSA,
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OH Moxer 3anonHuTh (aitn Microsoft Excel mo ycraHoBieHHOW ¢opMe M mepenarsh
anMuHucTpaTopy DK miis umnoptupoBanus B 9K;

yuuTens BHOCUT B DK yUeTHYIO 3alICh O TeME YpOKa 10 (akTy B IeHb POBEICHHUS;
y4eTHas 3anuch B DK 10KHA COOTBETCTBOBATh TEME MPOUICHHOTO HAa YPOKE MaTepHaa.

4.8. JlomalHee 3aJaHuC:
yuuTesb BHOCUT B D)K nH(oOpMmaIuio o JoMamiHeM 3a/IaHi| B JICHb MPOBeeHUs 3aHATus 10 17:30;

B rpade «JlomamrHee 3aganue» GpUKCHpyeT coaep KaHue 3a1aHusl, CTPaHUIIBI, HOMepa 3a/1a4 U
YIPOKXHEHUH ¢ OTpaKeHUEM CcHenn(UKU TOMaIIHEeH paOoThl (TOBTOPUTE..., COCTABHUTH IUIAH,
TaOJIMILY, BOIPOCHI U T. 11.);

oopmisieT AoManIHee 3aJaHHe TBOPYECKOTO XapaKTepa, HaNpUMep, CHIeNaTh PHCYHKH,
HanMcaTh COYMHEHHe, B rpade «JlomamHee 3amanuey cuemyoumm odpaszom: «TBopueckoe
3a1aHue: BBIITOJHUTH PHCYHOK K CKa3Ke...»;

BHOCUT 3amuch «MHauBuayanpHOE 3amaHue» B rpady «JlomamiHee 3amaHue», eciu
npeaaraeT y4amnuMcst HHANBUAYaIbHbIC 3a/1aHMS,;

HE 3a/1aeT JOMAIIIHEee 33/1aHue U BHOCUT B moiie «/loMarinee 3axanuey 3anuch «He 3amano»;
HE 3aJaeT JIOMAIllHee 3aaHue M0CciIe KOHTPOJIbHBIX MEPONPHUSITHH, HAa KAHUKYJIBI.

4.9. BeicTaBiIEHIE UTOTOBBIX OTMETOK:

YYUTEIb BBICTABJISICT OTMETKH 3a OTYETHBIM mepuoj ydamumcs B pasnen DK «lomopas
OTMETKaY;

B KOHIIE OTYETHBIX IEPUOJIOB BBHICTABIISIET OTMETKH y4YallUMCs 32 YETBEPTh, MOIYTOJHE, IO
B CPOKH, OMMPCACIICHHBIC TUPCKTOPOM H_IKO.HBI, HO HC€ IO3AHEC UEM 3a ABa JHA 10 OKOHYaAHUA
y4eOHOT0 Meproa;

U1 OOBEKTUBHOMN aTTECTAllMM 0OYYaIOUINXCS 32 YETBEPTh YUUTENb 00s13aH BBICTAaBUTH B DK
HE MEHee TpeX OTMETOK, a JJisi aTTecTallMM 3a MOJYroJue — HEe MEHee MSTH OTMETOK C
00s13aTeNIbHBIM YYE€TOM KauecTBa 3HAHUHM 00yJaromuxcs 1Mo NUCbMEHHBIM, J1a00paTOPHBIM U
MPaKTUYECKUM paboTam.

5. ®DyHKUIMHU U JeSITeJIBLHOCTH NMoJib30oBaTesei /K
5.1. I[Tonp3oBarensamu DK ABIAIOTCS:

agmunuctpanus Lxoinsr: nupexrop LKoibI, 3aMeCTUTENN IUPEKTOPA;
neaaroru;

KJIACCHBIE PYKOBOJIUTEIH;

agMuHucTpaTop XK,

5.2. Yyamuecs U UX poAUTENH (3aKOHHBIE MPEJICTABUTENN) SBJISIOTCS MOJIb30BATENSIMU SJIEKTPOHHOTO
JTHEBHUKA.
5.3. Qupextop IlIkosbl yTBEpKIacT:

yueOHBIi IJ1aH He o3AHee | ampens mpeauecTBYOIero yueOHoro roaa;

MeJarornYecKyr0 Harpy3Ky Ha 4eTBEpTh (MOIyroAue/ydeOHBIN To/1) HE TO3AHEE YeM 3a JBE
HeZeNu /10 Hadajaa yueOHOro nepuosa;

pacmucaHue 3aHITHI Ha Y4eOHBII Mepro 1 He TI03/IHee YeM 3a OJIHY HEJIeNI0 10 €ro Havdana;
CIIUCOYHBIN cocTaB yyamuxcs kinaccoB LlIkonsr He mo3nHee 31 aBrycra;

CIIUCOK KJIACCHBIX PYKOBOJUTENEH He mo3anee 31 aBrycra.

5.4. 3amectuTtensd qupekropa [lkons! mo yueOHO-BOCTIUTATENEHOM paboTe:

OCYILECTBIISICT HEMOCPEICTBEHHOE PYKOBOJICTBO CUCTEMOI paboThl 1o BeneHuio JXK;

10 OKOHYAHHH y4eOHOTO TOJa MOJyJaeT OT KJIACCHBIX pykKoBojutesned kormmu XK Ha IBYX
AIIEKTPOHHBIX HOCUTEIISAX UH(OPMAIIMU — OIITUYECKOM JIUCKE TI0 KJ1accam;

IIPOBEPEHHbIE Ha PaboTOCHOCOOHOCTh TBepable komuu XK 3amedarsiBaeT B KOHBEPTHI,
3aBepsieT MOANUCHI0, pacIM(PPOBKON NOAIHMCH U TATOH;

OCYILIECTBIISIET KOHTPOJIb 3a CBOEBPEMEHHOCTBIO OTPAXECHHUS B JKypHAJE pacHUCaHUs U
YUETOM 3aMEILEHHBIX U IPOMYUICHHBIX YPOKOB (3aHATHUI).

5.5. TexHUYECKUE CHEIIUAIUCTDI:



e CBOECBPEMEHHO IPEAOCTABIIAIOT 3aMECTUTENI0 JUPEKTOpa o YBP naHHble U1 3amoiHEHUs
2)X: cxemy o0OyudeHHs, CNHCOK HM3Y4aeMbIX ITUCHUIIINH (TIPEIMETOB) Uil KaKI0TO
KJIacCca/TPYIIIbI, CBEIEHUS O Teproaax 0OyueHHUs U aTTeCTalluu | T. 1.;

e 10 OKOHYAHWHU YETBEPTEH M MOTYTrOAMI COCTABIIAIOT OTUETHI 1O paboTe yuurtenei ¢ IK;

e TI0 OKOHYAHHWH y4eOHOTO Trojia KOHTPOJIMPYIOT pacredarky naHHbix XK ¢ pesynbraramu
o0ydyeHuss B y4eOHOM roay (MTOTOBBIMH OTMETKaMH) TO KjaccaM M MpPaBUIBLHOCTh HX
0(OpMIICHHUS KIIACCHBIMU PYKOBOJAUTEIISIMU;

e MH(POPMUPYIOT IEAATOTOB O BBISIBICHHBIX OIINOKaX, TOMYIIEHHBIX MU ITpU padoTe ¢ DK

e OCYHIECTBISIIOT KOHTPOJb 3a peanuzanueit ®I'OC HOO, OO0 u COO; 3a BBINOJHEHUEM
y4eOHBIX IUIaHOB; IMPOTHO3MPOBAHMEM XOJ1a, PA3BUTHUS U PE3yJIbTAaTOB 00pa3oBaTEIbHON
JeATEILHOCTH 10 KJlaccaM; MPpaBUIIbHOCTHIO BeieHHs DXK; CBOEBPEMEHHOCTBIO OTPAKEHUSI B
JKypHaJle  paclHCaHMs; 3aloJIHEHHEM JKypHajlla [MeJaroraMu; CBOEBPEMEHHOCTHIO
BBICTABIICHUSI OTMETOK M PE3YJIbTATOB 3aHSTHIA, HAMOIHIEMOCTBIO OTMETOK; OTpPaKCHHUEM
MOCELIAeMOCTH 3aHATHI; CBOEBPEMEHHBIM 3allOJHEHHEM pa3jesia JOMAIHUX 3aJaHuil;
COOTBETCTBUEM JIOMAIIIHUX 3aJaHH TPEOOBAHUSIM 110 COJIEPKAHUIO U 00BEMY.

5.6. Yuurens (megaroruyeckuii paboTHUK):

e orpaxkaeT B DK xom oOpa3oBarenbHOU AESITETLHOCTH B COOTBETCTBUU C 00pa30BaTEIbHOM
IPOrpaMMOil ¥ y4eOHBIM IJIAHOM;

e CXKEIHEBHO BHOCHUT B YpPHAJI CBEICHUS O 3aHATHUSIX 1O MPEAMETY (TeMaX YpPOKOB, 3a/IaHHBIX
JIOMAIITHUX 33/IaHHSIX );

e oreHHuBaeT 3 (HEKTUBHOCTh U PE3yJIbTATUBHOCTh OOYUYEHUS YYaIlUXCs 1O MpeaMeTy (Kypcey,
nporpaMme), Yy4YuTbIBas OCBOCHHE 3HaHUM, OBJAJCHHE YMEHHUSIMHU, pPa3BUTUE OIMbITa
TBOPYECKOH IESITEIbHOCTH, TO3HABATEILHOT'O HHTEPECA YUaITUXCS;

e BHOCHUT JlaHHbIE OO0 YCIEBAaEMOCTH Y4YalllUXCsl, CBOEBPEMEHHO MPOCTABISIET MOJyYEHHBIE
YU4EHUKAMH OTMETKH, B TOM YHCJIE YETBEPTHEIC (ITOJIYTOI0BEIC) U TOAOBEIE;

e OTMETKH 33 NUCHbMEHHBIE PAa0OTHI BBICTABISET B CPOKU, MPEIyCMOTPEHHBIE HOpPMaMU HX
MPOBEPKHU, HO HE TI03/IHEE TPeX JHEH C MOMEHTA MPOBEACHUS PabOTHI;

e 3aHOCUT CBOEBPEMEHHO [aHHBIE O IIOCEIIAEMOCTH YYaIlUXCsl, BBINOJHEHUU JOMAIITHUX
3aJaHui;

e 3zamojHseT DX Kak 3amMenaromuid y4uTenb (BBOIUT JaHHBIE O TMPOBEJACHHOM YPOKE) B
YCTaHOBJICHHOM TOPSAKE MPU OCYIIECTBICHUHN 3aMEHBI.

5.7. KnaccHble pyKOBOJIUTENN:

e KOHTPOIMPYIOT aKTyaJbHOCTH MH(POPMAIMU 00 yYalluXcs, POAUTENSX U CIIHCKAX CBOETO
Kacca W HWHQOPMUPYIOT JOHUCTIETYEepa O0O0pa30BaTEIBHOTO YUPEKIACHUS O JTFOOBIX
W3MEHEHUSX, BHECEHHBIX B XKYpHAI;

e AHANU3HPYIOT YCIEBAEMOCTh U MOCEUIAeMOCTh YPOKOB YUAIIUMUCS CBOETO KJIacca;

e KOHTPOJMPYIOT CBOEBPEMEHHOCTh 3allOJHEHHS] W BHECEHUS IMeJaroraMd JaHHBIX 00
YCIIEBAEMOCTH M MOCEIIAEMOCTH yYalllMXCsl CBOEro kiacca B JK;

e  HHPOPMUPYIOT POIUTENEH 00 yCIIEeBaEMOCTH M TIOCEIIAEMOCTH JETEeH MOCPEICTBOM OTUYETOB,
chopMUPOBaHHBIX HA OCHOBE JIaHHBIX DK, B TOM UmncIe Mo 3ampocaM poIuTeNe;

e 3HAKOMST yUYaIIMXCS U UX POJTUTENICH ¢ HOPMATUBHBIMU JOKYMEHTaMH, JIOKaTbHBIMU aKTaMH
U MHCTPYKIUSIMU, perilaMeHTUPYIOIIMMHU MOPSIOK UCTONb30BaHus DK;

e TPEJOCTABISAIOT MO OKOHYAHUU KAXKIOW UYETBEPTHU 3aMECTHUTEIIO TUPEKTOpa Mo y4eOHO-
BOCIHTATEIbHOU paboTe OTUETHI 00 YyCIIeBaeMOCTH U MOCEUIaeMOCTH yJallluXcs Kiacca;

e OpraHM3YIOT ONEPAaTUBHOE B3aWMOJCUCTBHE MEXKIY YyYallUMHUCSA KJIacca, MX POIUTEIISIMU
(3aKOHHBIMU TIPEACTABUTEISIME ), anMuHKCcTpanue Llkonpl u megaroramu ¢ momoripio IXK;

e KOHTPOJMPYIOT E€XKEIHEBHO PETUCTpalri0 (pakTa MPUCYTCTBUS/OTCYTCTBUS Yydallerocss Ha
3aHATHUSAX.

5.8. Anmunuctparop DXK:



e BBOAUT U KOHTPOJIMPYET aKTyaJbHOCTh JaHHbIX ydamuxca Ilxoner (©. M. O., rox
pOXIEHUS, T10J, KOHTAaKTHbIE JaHHbIE, [00aBleHHE (HUINYECKOro JHlla B TPYHIy
«YUYeHUKN», Ha3HAUYCHUE YYCTHBIX TaHHBIX IS BXOAA B AJICKTPOHHBIA JHEBHHK) (pa3ieln
2K «YueHukn»);

e BBOJUT M KOHTPOJUPYET AKTYATHHOCTh JAHHBIX O POJUTENSAX (3aKOHHBIX MPEACTABUTEISNX )
yaamuxcsa (@. U. O., crenenp pojcTBa, KOHTAKTHBIC AaHHBIC, N00aBICHUE (HU3UIECKOTO
muna B rpynny «PomguTenuy», mpuBs3Ka poauTeds K TpOoGUII0 YYCHHKA, Ha3HAUYCHHE
YYETHBIX JAaHHBIX JIJIS BXOJA B JICKTPOHHBIN THEBHUK) (pasaensl DXK: «Duszndeckue auia,
«YUEHUKNY);

e BBOJUT M KOHTPOJUPYET aKTyaJIbHOCTh JAHHBIX O JBWXKEHUM Yywamuxcs (pazgen XK
«Ilpuka3pl O [BWKEHHUSAX KOHTUHIECHTa»), OJIEKTPOHHBIH IIEPEBOJ  YyYalUXCs W3
KJ1acca/TpyYIIbl B KJIacc/TPyIITy Ha OCHOBAaHUU MpUKa30B aupekTopa [Ikomsr;

o (dopmupyer B DK cnimcku knaccoB (pa3aen DK «Kmacco»);

e ¢dopmupyer B DX cnuckm y4eOHBIX Tpynm B paMkax Kiacca/mapamienu (pasmen XK
«[pynmbr 00ydeHus»), oTpakaeT W3MEHEHHs B CIHCKaxX Tpynn (3a4ucieHHe, BBIOBITHE,
MIEePEBOJT YUAIIUXCSA);

e BBOJUT AaHHBIE AJs hopmupoBanus B DK yaeOHoro mnaHa (pasaen K «YueOHbIH TU1any);

e Ha3HAYaeT YYMUTENeHd Mo mpeamMeraM MJig KaXJOoro Kiacca/Tpynmbl B COOTBETCTBHH C
y4eOHBIM paclricaHueM;

e HACTpPaMBaET CXEMbl OOYYCHHMS JIJI1 HAYaJbHON, OCHOBHOW WM cpemaHel mkomsl (pasgen DK
«['papuk oOydeHHA»): CHHCOK H3y4aeMbIX AUCHUIUIMH (IIPEIMETOB) IS  KaKJOTro
KJIacCa/TPYIIIbI, MEepUoj OOydeHHUs, TEpPUOJ aTTECTAIllMW, KaHWUKYJbl, ydeOHas Hees,
IIEPEHOCHI IPA3HUKOB;

e (opmupyeT B XK CIUCOK KITACCHBIX PYKOBOAUTENEH U KOHTPOJIUPYET aKTyalIbHOCTh JAHHBIX
(paznen DK «Ha3HaueHHe KIACCHBIX PYKOBOAUTEIECH»);

e 3amojHseT rpaduk sx3ameHoB (pazaen DK «I'paduk sx3aMeHOBY);

e BBOJWUT JaHHBIE OO0 OpraHuW3anuu 3aMeH mpemnogaBatened (pazmen DX  «3amena
MpernoiaBarenein»);

e 3aMOJIHAET TEeMaTWYecKue IUlaHupoBaHusi no upeameram (pazzen XK «KanenpapHo-
TEMaTUYECKHE IIIaHbI»);

e pacmpenenser Yy4eOHYI0 Harpy3Ky CcOIjJacHO Yy4eOHOMY IUIaHY B COOTBETCTBHHM C
YTBEPKACHHBIMU CIHCKaMH Y4HUTEJIeH-PEIMETHUKOB, KJIAcCOB, y4eOHBIX rpynn (pasgen
DX «Pacnpenenenue Harpy3Km»);

e BBOJUT JAaHHbIe U GopmupyeT B DK 0CHOBHOE U CKOPPEKTHPOBAHHBIEC pACIIUCAHUS 3aHITHIA
Ha y4eOHbII nepuoa (4eTBepTh, noiyroaue, roxa) (paznen XK «Pacnucanue 3aHITURY).

5.9. Anmunuctparop 9XK:

e 3aKpbIBaCT  MNPEOBIAYIIMA  y4eOHBIM  TroJ, OTKPBIBACT  HOBBIK  y4eOHBIH  TOA
(ycTaHOBKa/mepeBOl B HOBBIM yueOHBIM Ton — paszmen DK «Hactpoiika mporpamMmbiy,
noapasnen «Texkymuit yaeOHbIi To1»);

e Ha3HauaeT moJibzoBarenied XK, To ecTb HaAeNsIeT mpaBaMu JOCTYyNa MPU OTKPHITUA HOBOTO
y4eOHOT0 rojia B COOTBETCTBUH C YUEOHBIM IIJIAHOM, pacluCaHHEM, IPUKa3aMu AUPEKTOpa
IIxomsr;

e YCTaHaBJIMBAET pacnucaHue 3BOHKOB (pa3znen XK «Pacnucanue 3BOHKOBY);

e TIPEIOCTAaBIISCT JOTUHBI U Tapou i goctyna kK DX (mHeBHUKY) (pazaen DX «Duznyeckue
JIUIIAY);

e oOecreunBaer B3auMmojaeicTBHE DX © CMEKHBIX CHCTEM, BBINOJHSACT PE3EPBHOE
KOMUPOBAHUE JIAHHBIX;

e KOHCYJBTHpYET moJib3oBaTeneit XK mo Bompocam pabOThI ¢ HUM;

e OCYIIECTBIISIET TeXHHUYEeCKoe oOcimykuBanue DK, B TOM 4YuCle yCTaHABIMBAET OOHOBICHHS
KOH(UTYpallK; €XEeTHEBHO MPOBOJUT PE3EPBHOE KOMHUPOBAHME 0a3 JaHHBIX; YAAIseT



NIOMEUYEHHBIE OOBEKTHI; HACTpauBaeT (CHHXPOHU3UpYeT) naHHble Mexay OX u
3JICKTPOHHBIM THEBHUKOM (pasaen DK «HacTpoiika CHHXpOHU3AIUN JaHHBIX»);

e ocymecTBiser agmuauctpuposanue IXK (pazznen XK «AIMUHUCTPUPOBAHUEY);

e pasrpaHMuYMBaeT MpaBa JOCTYIa IOJIb30BAaTeJIei B COOTBETCTBUU C LEISIMH M 3aJadaMu
o0pa3oBaTeNbHON ACATENbHOCTH M yueOHOH Harpys3ku menaroron (paszzaen DK «Hactpoiika
MOJIB30BATEJICH U TPaBy).

5.10. KitaccHble pyKOBOAUTEIH:

e 3amOJHAIOT B Havajge ydyeOHoro roaa pasznen <«Jluct 310poBbs»: cBeleHHs 00
AQHTPOIIOMETPHUYECKUX JTAHHBIX 00YUYaIOIIMXCS, TPYIIIE 310POBbS, MEIUIIMHCKON IpyIIIe Jyis
3aHATUN (U3UYECKON KYJIbTYypOH, HOMEpe HEoOXOoAuMou y4deOHOW Mebenu, a Takke
MEAMIMHCKIE PEKOMEHIALINN;

e 00€eCIeunBarOT aKTyaTbHOCTh TaHHBIX pazzaena DK «JIucT 310poBbs» B TeUEHUE TO1a.

5.11. 3amecturens qupektopa no YBP:

e 0 menaroruueckux coTpynHukax Illkonel: mpuem Ha paloTy, YyBOJbHEHHUE, NEPEBOJ,
Ha3HAY€HUE JIOJDKHOCTH (OCHOBHOM M 11O COBMECTHUTENBCTBY), IpHUBSA3KAa K TpyIIe
«Cotpynaukn» (pazmensl DK «Duznyeckue numay, «[Ipuem Ha paboty», «YBOJIbHEHUEY,
«Kanpossie nepeMenieHus», «COTpYyIHUKIY);

e CNHCKHU COTPYAHUKOB LIIKOJBI, X TOJKHOCTH, B TOM YUCIIE PYKOBOJUTENEH, Tpaduk paboThI
(paznenst DX «Ilogpasznenenusn», «lomwkHocTy, «I'paduku paboTs»).

5.12. 3amecrutens aupekTopa mo YBP  ocymecTBiser ¢dhopmMupoBaHHE NPUKA30B O JBMKCHUH
yyammxcs (3a4ucClieHre, BRIOBITHE, OKOHYaHUE Y4eObl, IEPEBO] B IPYTOM KIIACC/TPYIITY).
5.13. VYuammecs Ikonsl u wuxX poauTenu (3aKOHHBIC TPEACTABUTEIM) HWMEIOT CIEAYIOIINE
BO3MO>XHOCTH IPH TIOJIb30BAaHUU 3JIEKTPOHHBIM THEBHUKOM:

e TOJYYarOT MHPOPMAIUIO O JOMALTHUX 3a/1aHUsX;

e TIOJIYYAIOT JaHHBIE 00 YCIIEBAEMOCTH 00yJaromuXcs (BHICTABICHHBIX OTMETKAX ).
6. IIpaBa noan3oBareeit K
6.1. Bce nonp3oBarenu DK MMEIOT NpaBoO MCNONb30BaTh €0 B €KEIHEBHOM peknuMe. VckinroueHneM
SBIIETCS TMPOBEACHUE TEXHUYECKUX PA0OT, KOTOPbIE MOTYT MPOBOJUTHCS B CPOK HE Oojiee CYyTOK C
yBeIOMJICHHEM OJIb30BaTENeH 3a Heleo 0 Hadana padorT.
6.2. KitaccHple pyKOBOIUTENN UMEIOT MTPaBO HHPOPMUPOBATH POAMTENICH O COCTOSSHUM yCIIEBAEMOCTH
U TIOCEUIaeMOCTH MX JeTeld uepe3 OT4eThl, cpopMHUpOBaHHBIE Ha OCHOBe JaHHbIX OX, mo
HEOOXOINMOCTH.
7. OTBeTCTBEHHOCTH MOJIb30BaTe el K
7.1. Bce monb30BaTeM HECYT OTBETCTBEHHOCTD:

e 3a HapymeHue TpeOoBaHuii @enepanrbHoro 3akoHa ot 27.07.2006 Ne 152-@3 «O
MEPCOHAITBHBIX JaHHBIX);

e pasriameHue CBOUX YYETHBIX IaHHBIX (JIOTHH, TAPOIIb);

e HapylieHue TpeOOBaHMI HOPMATHUBHBIX NMPABOBBIX JOKYMEHTOB, B TOM YHCIE JOKAJIbHBIX
AKTOB W MHCTPYKLUH, ONPEENAIOIINX IOPAJOK HCIOJIb30BaHUA D)X B COOTBETCTBUM C
3aKoHOIaTeILCTBOM PD.

7.2. Qupexrop LlIkonel HECET OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE YTBEP)KACHHE YUEOHBIX IUIAHOB,
IJIaHa pacnpezesieHus Iearorndeckoil Harpy3ky U yueOHOro paclicaHusl.
7.3. 3amecTUTenh AUPEKTOPA IO Y4eOHO-BOCTIMTATEIHHOWM PaboTe HECET OTBETCTBEHHOCTD:

e 32 CBOEBPEMEHHOCTh (OPMHUPOBaHHS y4e€OHBIX IUIAHOB, IUIAaHAa pachpeieseHus

Ne1arornyeckoi Harpy3ku U y4eOHOTO PacIUCaHuUs;
7.4. Anmunuctparop 92K HECeT OTBETCTBEHHOCTD:

e 3a OecriepeboitHoe hyHKIIMOHMpPOoBaHUE DK, 0a3 JaHHBIX U CMEKHBIX CHCTEM CBSI3H;

e BBINOJIHEHHUE PE3EPBHOIO KOMUPOBAHUS JAHHbIX;

e HAMOJHEHHE U aKTyaTbHOCTh 0a3bl MaHHBIX paOOTHUKOB LIIKOMIBL.

7.5. TeXHUYECKU CTIEIUATUCT U aiMUHUCTpaTOp I7K HECYT OTBETCTBEHHOCTb:



e 32 CBOEBpEMEHHOE coxpaHeHHe komuii DK Ha DIIEKTPOHHOM HocutTene uHpopmammu
(ONITUYECKOM JUCKE) U pacredaTKy TOKYMEHTOB Ha OyMa)KHBIX HOCHTEIISX;

e COOTBETCTBHE y4eTHBIX 3amuceit XK dakram peanuzanuu o0pa3oBaTeIbHON JESTEIBHOCTH,

e MPaBWIBHOCTBHIO UCTIONIB30BaHUs D)K.

7.6. YuuTens (megaroru) HECYT OTBETCTBEHHOCTb!

e 32 CBOEBPEMEHHOCTh BHECEHHS, JOCTOBEPHOCTh M aKTyaJbHOCTb JIaHHBIX 00 yCIEBaeMOCTH
Y TIOCEIIAeMOCTH YJaIUuXCsl;

e eXemHeBHOe 3aronHenne JX;

e YCTpaHEHHE BBISIBICHHBIX OMIMOOK Ipu BeaeHun DXK;

e COXPaHHOCTb CBOMX PEKBHU3UTOB JOCTYIIA, UCKIIOYAIONIYIO MOAKIIOUYEHNE TOCTOPOHHHUX.

7.7. KnaccHble pyKOBOAUTEIN HECYT OTBETCTBEHHOCTh:

e 32 CBOEBPEMEHHOCTh BHECEHHS, JOCTOBEPHOCTh M aKTyaJbHOCTb JaHHBIX 00 yCIEBaeMOCTH
Y TIOCEIIAeMOCTH YJaIuXCsl;

e JIOCTOBEPHOCTh M AaKTYyaJdbHOCTh CIIMCKOB Kjlacca W HH(pOpMauuu 00 ydamuxcss ¥ HuX
pomutensx (. U. O., Homep Tenedona, axpec 3IeKTPOHHON MOUTHI);

e CBOEBpEMEHHOE MH(POPMUPOBAHUE POJUTENEH O COCTOSIHUM YCIEBAEMOCTH M MOCEIAeMOCTH
ux jaereu nocpeactsom IXK;

e TIPENOCTaBIICHHE IO OKOHYAHWU Y4YEOHBIX 4YeTBEpTEeH (MOJIYyroauii/Toma) 3aMECTHTEIIO
JMPEKTOpa MO yueOHO-BOCIUTATEIBHOM paboTe 0TYETOB 00 YCIIEBaEMOCTH U MOCEIAEMOCTH
yyauxcs Kiacca.

e pacmedaTky COOTBETCTBYIOIIUX pa3nenoB DK B KOHIIE y4eOHOTO ToAa U uX ohopMIIcHHE.

7.8. AAMUHHCTPATOP HECET OTBETCTBEHHOCTh 3a CBOCBPEMEHHBIM BBOJI M MOAICP/KAHUE B aKTYyaJIbHOM
COCTOSIHMM JaHHBIX yuammxcs IlIkonbl, pacnucaHue 3aHATHIA, OTpaKEHHE MBIDKEHUS YYaIlIUXCS,
BEJICHHE JKypHaia 3aMeH, aKTyaJIbHOCTh OTYETa IO 3al0JHEHHIO J)KypHaJsa MelaroramMmm.

7.9. KnaccHble pyKOBOIUTENIN HECYT OTBETCTBEHHOCTh 32 CBOECBPEMEHHOCTH 3arlOJHECHHsS pasfielnna
«JIuCT 310pOBBSI» U aKTYaTbHOCTh JAHHBIX B HEM.

7.10. 3amecturens nupekropa no YBP  Hecer OTBETCTBEHHOCTh 3a BHECEHHME M KOHTPOJIb 3a
aKTyaJIbHOCTBIO IaHHBIX O COTPYIHUKAX, yYaCTBYIOIIKUX B 00pa30BaTeIbHON e TEbHOCTH.

8. OTueTHbIE MEPUOABI U XPaHeHHe HHOPMALUT

8.1. OTuerhl MO YCINEBAEMOCTH M TOCEHIAEMOCTH CO3JAIOTCS B KOHIIE YETBEPTH, MOJIYyrOaus H
y4eOHOTO0 roja.

8.2. Otuet 0 3anonHeHnd DK 1 HaKOIUIIEMOCTH OTMETOK CO3IAETCSI €XKEMECIYHO.

8.3. Tlo 3aBepiuieHWH OTYETHOTO TepuoAa (YETBEPTH, MONYTOAMS, Y4EeOHOrO To/ia) HUTOTOBBIC
BEJJOMOCTH pacleyaThlBalOTCS Ha OyMa)XHOM HOCHUTENe, 3aBepsSIOTCS MOAMMCSIMH MEAaroros,
KIJIACCHBIX PYKOBOJUTENICH, 3aMECTUTEIS JUPEKTOPA MO Y4eOHO-BOCIIUTATEILHOM paboTe, TUPEKTOopa.
8.4. Tlo oxkoHYaHMHM YYEOHOTO TOJa HWTOTOBBIE BEIOMOCTH TMPOIIMBAIOTCS, MPOUTHYPOBBIBAIOTCS,
OTIEUYaTHIBAIOTCS U CAAIOTCS B APXUB JIJIsl XPAHCHHSI B YCTAHOBICHHOM TTOPSJIKE.

8.5. Ilo okxoHuanuum ydeOHOro TOna TmOJHAs Bepcuss XK TMEPEeHOCHTCS Ha JJIEKTPOHHBIE
HOCHTENU WH(OpPMAIMKU — ONTHYSCKUM TUCK, ONMEYATHIBACTCS, 3aBEPSAETCS MOAMHUCHIO 3aMECTUTEIS
JTUPEKTOpa IO y4eOHO-BOCIIUTATEILHON paboTe W pacmr(poBKOW MOAMKHCH U XPAHHUTCS B apXHBE B
YCTaHOBJICHHOM TOPSIIKE.

C OJIO)KEHUEM O3HAKOMJICHBI:
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